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Dear parents and carers,
Re: Reporting pupil absence

If your child is absent from school, please use the following methods to report your child’s absence:

e Using the absence line (option 1)
¢ Via schoolcomms
e Viathe attendance email — attendance@williamharding.school

By using the methods above the FLO team will be able to promptly complete morning attendance procedures.
Please do not email the main school office regarding attendance as the FLO team do not have access to this
email. Failure to report your child’s absence, may result in the FLO team conducting a home visit.

If you have any further questions about reporting absence or your child’s school attendance, please do not hesitate
to contact a member of the FLO team.

Kind Regards

Mrs Bone
Lead Family Liaison Officer

Our School Values are: Inclusion, Perseverance, Honesty, Respect, Responsibility and Collaboration.
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